	ATTENTION: ALL INTERESTED IN HOLDING A PTA/PTSA OFFICE


Insert Date Here
To: Anyone Interested in Running for Office on the NAME OF SCHOOL PTA or PTSA Executive Board

RE: Slate of Officers for the 20__-20__ (next school year term) NAME OF SCHOOL PTA or PTSA Executive Board

Dear Parents, Guardians, Staff and Students:

It’s time to think about next year already!  We need to secure a slate of nominees for the elected officer positions on our PTA or PTSA Executive Board.  Officers shall serve for a term of one year or until their successors are elected.  The privilege of holding office shall be limited to members of any PTA/PTSA in good standing, for at least thirty days, previous to nomination.  No officer shall be eligible to the same office for more than two consecutive terms or hold more than one elected office.  A list of nominees for the elected officer positions will be posted at NAME OF SCHOOL by date & year, 30 days prior to election.  Officers will be elected at our General Association Election Meeting on date, year, time at NAME OF SCHOOL, and shall assume their duties on July 1, 20__ (current year).  If you have any questions regarding the duties of any given position, please contact the current officer, the Nominating Committee Chairman, or me.

Elected Officer Positions:



• Fourth Vice President, [if applicable, add job title here]
• President*




• Recording Secretary*

• First Vice President, Programs


• Treasurer*

• Second Vice President, Membership

• Auditor

• Third Vice President, Ways and Means
 
• Historian

*These positions are required to have a PTSA

Or, maybe you’d like to consider volunteering for an appointed position on the Executive Board.  After the election, the new President shall appoint the following positions, subject to ratification by the Executive Board.  The term of office is one year or until a successor has been appointed.

Appointed Positions:


• Student Representatives
•Teacher Representatives
• Parliamentarian

• Reflections Chairperson
• Red Ribbon Week Coordinator


• Hospitality Chairperson
• Website Coordinator

• Staff Appreciation Chairperson
• Volunteer Coordinator

• Legislation Representative         

([list any other jobs]
If you are interested in any elected or appointed position, please complete this form and return it ASAP via Interdepartment Delivery school mail, or hand deliver it to the NAME OF SCHOOL PTA or PTSA mailbox in the Teachers’ Workroom, marked: ATTENTION: NAME OF SCHOOL PTA or PTSA NOMINATING COMMITTEE.      Thank you.
Please consider me for the following NAME OF SCHOOL PTA or PTSA ELECTED officer positions:

1) __________________________________________
2) ______________________________________________

Or, please consider me for the following NAME OF SCHOOL PTA or PTSA appointed officer positions:

1) __________________________________________
2) ______________________________________________

NAME: ____________________________________________________________________________     

ADDRESS: _________________________________________________________________________   

HOME #: __________________   CELL #: ___________________   WORK #: ____________________   

E-MAIL ADDRESS: ______________________________________________________________________________  

Currently a member at which PTAs/PTSAs?  ______________________________________________________

On the back of this form, please list any PTA experience and/or qualifications for office.
